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o HOJIOKEHUE
00 apxuBe

1. O0mue moJ10KeHus

1.1.  [JloxymeHTanbHble MaTepHabL, obpasyrolmmecs B IIpolecce AEATENHHOCTH
TCXHHKYMa, IMEIOIIHE HAYIHOE W NIPAKTHYECKOE 3HAYEHHeE, BXOLAT B cocTaB ['0Cy1apcTBEHHOTO
apxuBHOTrO ponma P®.

12. B nemax oGecrnedenus mopsika XpaHEHHUs, ydYeTa, a TaKKe HAy4yHOro Mo
TpaKTUYECKOT0 HCMOIB30BAHUS IOKYMEHTAIBHBIX MaTEPHAIOB JI0 CHAYH HX B FOCYAapCTBEHHbIH
apXHB B COOTBCTCTBHHM C «IlonoxeHnem o rocymapcTBeHHOM apXHBHOM ¢orne CCCP»

YTBEPAICHHOTO mocTaHoBleHHeM Cosera Munucrtpos CCCP ot 4 ampens 1980r. Ne 274 B
TEXHUKyME JICHCTBYET apXuB.

1.3. B cBoeit paGore apxus PYKOBOJCTBYETCS ~TUPEKTHBHBIMU JOKYMEHTaAMH
BBIICCTOALIMX OPraHOB, NMPUKA3aMH [0 TEXHMKYMY, [PaBHIAMH H HHCTPYKUMAMH | JIaBHBIX
ApPXUBHBIX YIIPABJICHU, MECTHBIX apXHBHBIX OPraHOB M HACTOSIIUM TIOJIOKEHUEM.

1.4, ApxuB paGoTaeT B COOTBETCTBHH ¢ TLTaHOM, YTBEPKIEHHBIM JTHPEKTOPOM
TEXHHKyMa, B KOHIIE T0Jla COCTABIIAETCS OTYET O paboTe apXHUBa.

1.5. Kpyr o6s3aHHOCTElf OTBETCTBEHHOro 3a apxXuB OIpPENEeNSIeTCs OJDKHOCTHOM
HHCTPYKIIUEH, YTBEPXKACHHOM TUPEKTOPOM TEXHHKYM.

2. CocTaB J0KyMeHTAIbHBIX MATEPHAJIOB apxmBa

B cocras apXuBa BXOIAT:

2.1. 3aKOHYEHHBIE JENONMPOH3BOICTBOM NOKYMEHTaJIbHbIC MaTepHalbl, 00pa30BaBIIHECs
B pesyJIbTare NEATCIBHOCTH CTPYKTYPHBIX MOAPA3NENCHHHA TEXHUKyMa, chOPMHUPOBAHHBIX B

Aene mocTosHHOro (ceime 10 er), Bpemenno (1o 10 JIeT) CPOKa XPaHEHHs, M0 JMYHOMY
COCTaBy.

2.2. llevatHble MaTepuaisl, B TOM 4YHCJIE H3JAHUS MunucrepeTBa, gononHAOIIHIE
MaTepuajibl apXuBa, a TaKKe MaTepualbl HEOOXOAMMBIE IS y4eGHOI, HH(OpMAIIMOHHO-
CIIPaBOYHOM M IPYroil paGoThI apXKBa, CTPYKTYPHBIX II0pa3IeNeHHit TEXHUKyMa.

2.3. B cocraB apxuBa MOIYyT TaKXe BXOIUTb (GOHIBI JIMYHOTO INPOUCKONKICHHUS:
TPYAOBBIX IMHACTHH, BETEPaHOB Tpyda, INEPENOBHIX paGoOYHX, BEIyIIMX CIEMHATUCTOB,

PYKOBOJUTENIEH H T.A., KOTOPBIC BHECIH WIM BHOCIT 3HAYUTEILHBIH BKJIIali B pa3BUTHE
TEXHUKYyMa.

3. ®yHkuuu apxuBa



—

3.1. ApXHB NpHHHMaeT, yYHTHIBAET M XPAHHT 3aKOHYEHHBIE JEJOIPOM3BOICTBOM
AOKYMEHTBI CTPYKTYPHBIX IOJpa3/eieHu#, 00paboTaHHBIE B COOTBETCTBHU C TPeOOBaHUSIMU
«OCHOBHBIX TIPaBHJI BEJOMCTBEHHBIX apXuBoBy (M., 2002).

3.2. CoBMecTHO ¢ paGOTHHKAMH KaHIEIAPHH KOHTPOIHPYET COXpaHHOCTh M
MPaBUIBHOCTE OQOPMIEHHS el B CTPYKTYPHBIX MOJpPA3/eNeHHSX TEXHHKYMa, IIPUHAMAET
y9acTHE B COCTaBJICHUEC HOMEHKIIATYp JIeJl U IPOBEPSIET MPaBUIBHOCTh (OPMUPOBAHHUS JE B
COOTBETCTBHH C YTBEPKIACHHON HOMEHKJIATYPOH.

3.3. YunThIBaeT u 06€eCIIeUHBACT COXPAHHOCTD IIPHHSATHIX B apXMB € H JOKYMEHTOB.

3.4. Tlepenaer NOKyMeHTaNbHbIE MATEpPHAIB! B OOJACTHOH TIOCYNApPCTBEHHBIH apXHB B
YCTaHOBJICHHBIE CPOKH.

3.5. OpF AHU3YCT HCIOJIb30BAHHUE JOKYMEHTAJIbHBIX MaT€pUaJIoOB M BBIJACT B
YCTaHOBJICHHOM IOPSAAKE CIIpaBKH, KOIIUH, BBIIIMCKH I10 AOKYMCHTAJIBHBIM MarcpHajiaM, Kak
3aHHTCPECOBAHHBIM YUPEIKACHUAM, TaK U OTACIIEHBIM JIUIIAM.

3.6. ApxuB 1Ba pasa B IATh JIET (IO YKAa3aHHIO apXHMBHBIX OpPraHoB) 3alOJIHAET U
BBICBLTACT B O0JIFOCApXUB MACIIOPT apXHBa TEXHUKYMa O COCTABE JJOKYMEHTOB.

4. IIpaBa apxuBa

Jts BeIIONHEHNS 33714 U QyHKIHIT apXuBa eMy NPeIOCTaBIAETCS PABO:

4.1. TpeGoBatb OT pyKOBOAHMTENEH CTPYKTYPHBIX TOApa3JelIeHUHl COOIIONEHHS
YCTaHOBJICHHBIX TIPaBMJI IOCTAHOBKH IOKYMEHTAIBHOH YacTH IENONPOM3BOACTBA M PabGOThI
apXUBOB.

4.2. 3anpammBaTh OT CTPYKTYPHBIX IIO/Ipa3/eleHui TEXHUKYMa CBEICHHs, HeoOX0TuMbIe
171 paboTHI apXHUBa. ’

4.3. TlpuBnexats B HEOOXODMMBIX Clly4asx B KauecTBE OSKCIIEPTOB KOHCYIBTAHTOB,
CIICIMAIIMCTOB, PAGOTAIOLINX B TEXHUKYME.

5. Ilpnem-nepegava JOKyMeHTOB IPH CMeHe JIHIA, OTBETCTBEHHOT0 32 apxuB

5.1. Ilpu cMeHe Juna, OTBETCTBEHHOTO 3a apXHB, MPHEM-TIEpeIaya JOKYMEHTOB K HUM
MPOU3BOZMTCA MO aKkTy (cM. mnpunoxenue Ne 44 k «OCHOBHBIM TIpaBHIaM paGOTHI
BCIOMCTBEHHBIX apXHUBOBY).

Jlns mpuema-niepeiaun mpuKazom JUPEKTOpa Ha3HavYaeTCsd KOMUCCHS B COCTABE HE MeHee
3-X YeJIoBEK.

5.2. Ilpu npueme-nepenade HEOOXOAMMO IIPOBEPHTH HATHIHE U COCTOSHHUE:

- JIOKyMCHTOB apXMBa IIOCTOSIHHOTO, BPEMEHHOTO CPOKA XPAHEHHS, 110 JINYHOMY COCTaBY M
T.J.

- YYCTHBIX JIOKYMEHTOB (Iacriopra apXuBa, OIMCEeH Jell, HOMEHKJIATyp, KHHIH
perucTpanuii BeIIa4u aei U T.10.).

5.3. AXT mpuema-nepeiaun JOKyMEHTOB IIPH CMEHE JIHI[A OTBETCTBEHHOrO 3a apxuB
IOANUCBIBACTCS CHAIOMIMM M TPHHAMAIOIIMM JOKYMEHTBI apXWBa, WiIEHAMH KOMHMCCHU U
YTBEPXKIAETCS TUPEKTOPOM TEXHUKYMA.
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